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*Note: Additional How-To Articles Can be found linked on Page 4 of this document.

Instructions for creating a new account & nonprofit profile:

Visit: https://sharecenla.org/user/reqister
From the Create New Account tab, select “I am a Nonprofit Administrator” and fill

out all requested information.
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share
Sign Up for SHARE CENLA

Welcome! You're about to join hundreds of local nonprofits who are sharing their stories and engaging with our Central Louisiana neighbors. We're so glad you're interested in partnering.
SHARE CENLA is a resource for our local nonprofit partners 365 days a year.

By signing up you agree to the Privacy Policy and Terms & Conditions. SHARE CENLA reserves the right to approve or deny any applicant.
Login Create new account Reset your password

Name *

First Name Last Name

Email *

Roles
I am a Neighbor: a community member who wants to participate.

@ | am a Nonprofit administrator.

Check all that apply.

Nonprofit Administrator Information:

Before you begin the process, please make sure you fit the following guidelines for partnership. Your organization must:

* Have a 501(c)(3) designation with a valid Employment Identification Number (EIN)
* Serve Anytown in a significant capacity

e Once logged into your SHARE CENLA backend account dashboard, visit
“‘Nonprofit Management” -> “My Nonprofits” here:
https://sharecenla.org/dashboard/nonprofit-management/nonprofits and
click the “Add A New Nonprofit” button next to your nonprofit profile to create
your profile (screenshots below).


https://sharecenla.org/user/register
https://sharecenla.org/dashboard/nonprofit-management/nonprofits
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NONPROFIT MANAGEMENT

MY ACCOUNT

“My own eyes are not enough for me; | will see through those of others.”

S
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CENLA

Nonprofits | Administer

No nonprofits were found matching the given criteria.
Take a Guided Tour on creating a new nonprofit.
If you need to administer a nonprofit that is already in our system but does not appear on this list, please Contact Us and request access.

Add a New Nonprofit

n

DASHBOARD

NONPROFIT MANAGEMENT

MY ACCOUNT

e Use the nonprofit How-to Articles below or click the “Take a tour of this page” in
the top right menu of your dashboard to complete your profile information. Using
the tour button will walk you through each step of the setup process (screenshot
below)
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e 5. Then, onboard Stripe on your Donations tab by clicking the “Grant” button next
to “Connect a Stripe Account.” Only Owners of profiles can add/edit the
Donations tab information of nonprofit profiles for control purposes. (Screenshot
below)

e A stripe account connection is REQUIRED to receive any monetary donations -
please don'’t skip this step!

@ Take a tour of this page.

Organization Info * Contact & Location * Give Shop Donations Volunteer Opportunities & Events Goals

Connect a Paypal Account!

Step 10f 2:

Central Louisiana permission to facilitate donations through the SHARE CENLA website

Helpful Guides
 New PayPal Users

® Existing PayPal users

Connect a Stripe Account!

$hare Good USA permission to facilitate donations through the SHARE CENLA website

Helpful Guides
o New Stripe Users
o Existing Stripe users

I do not wish to set up donations

If you have additional users you’d like to add to update/edit your profile, email:
cenlacf@clcf.net to administer nonprofit profile administrators to your profile.

Please Note: Additional How-To Articles Can be found linked on next page


mailto:cenlacf@clcf.net

How-to Articles for Nonprofit Profiles:
e How to Create a New Nonprofit Profile *Note: Your SHARE CENLA profile has

been started for you via preliminary data migration. Please see the instructions
above to gain access before completing the remaining setup of your profile.

e Adding *STRIPE* Donation Payment Meth HARE Communi
Nonprofit Profile *SHARE CENLA uses Stripe as the primary donation method
for payment processing. Please have the logged-in Owner of the account select
the “Grant” button next to Stripe on your “Donations” tab of your nonprofit profile
to onboard. You may also set up PayPal as a backup payment processor, if
desired.

e Adding Events & Volunteer Opportunities to Nonprofit Profiles

e Adding Donation and/or Volunteer Goals to Nonprofit Profiles

e How to Pull Nonprofit Donation & Volunteer Reports and Manage Upcoming
Volunteer & Event Opportunities

e Volunteer Time Tracking + Reporting for Neighbors & Nonprofit
Administrators

e Nonprofit Administrator Account Password Reset Instructions


https://sharegood.atlassian.net/servicedesk/customer/kb/view/204537858
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